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1 Lesson overview

So you either don'’t like the report name or the category the report is in and
you want to either rename the report or move the report to a more suitably
named report category. The easiest way to do this and the one that keeps the
report name and associated file name the same is to copy the report and then

delete the original.

If the new category does not exist then you will have to create the category
first. All the steps are outlined below.
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2 Create a new TOAD® Reports Manager category
Step 1: Launch the TOAD® Reports Manager

Step 2: Highlight an existing reports category and select the + icon
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Note: If you highlight a report within a category and select the + button you
will create new report under that category.

Step 3: You will then be asked to create a new category name

Category Mame

PIPER.-R.x Application Manitor (PAM) Action Reports w |

i

Overwrite the category name with the new category name. Remember
categories are sorted alphabetically.

When you create a new category you will be asked for the report name you
wish to create — a category must have at least one report in it. Let TOAD
create the report “New Report 1” then you can delete it later when you have
your own report in the category.
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Rename Report / Change Category

Repaort:

Category:
Z-Templates

[ Ok l ’ Cancel

Tip: When deciding on report names — be aware that reports within a category
are sorted alphabetically

Warning: If you make a mistake with the name you should note that deleting
the last report from a category also deletes the category.

Trick: Up to and including TOAD® 9.6 - The category and any changes you
have made to report names and any SQL will only be saved when you
exit the TOAD® Reports Manager. (This may have been changed in

subsequent TOAD® releases.)
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3 Copy/Rename areport

Step 1: Select the report you wish

to copy or rename

Step 2: Use the Copy Report Definition button to initiate a copy

o Fie Edt Search Grid Editor Session Database Debug View Utiities eBiz Window Help
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Page Requests
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McCabes Complexity
Number of Statements
Software Engineering Metrics 3
(2] Category : DB Health / Performance Reports
Invalid Objects 15
Loads Into Shared Poal
Loads Into Shared Pool - Orack 7
Non-System Objects in SYSTEM Tablespace

SELECT to_char{sysdate, 'DD-Hon—¥Y fn{Day)') page_heading date,
sanple_date v_sanple_date,
database_name.sid name page_heading_sid_nane,
fu. user_nams.
sum(izess counter) page_requests
FROM icx. ice _sessions isess,
appleys. fnd_user fu.
(SELECT name sid_name
FROM gvSdatabas=
WHERE inst_id = 1) database nams
VHERE isess user_id = fu.user_id
and trunc(isess first_connect) = to_date( SAMPLE_DATE.
GROUF by fu. user name.
database_nane . sid_nane

' DD-Hon-¥Y*

CORDER by 4 desc

Non-System Objects in SYSTEM Tablespace - Grade 7

Oracle Initislization Parameters

Orack Initialization Parameters - Orade 7 oy * =~

Tablespaces Near Capacity Name Type
Tablespaces Near Capacity - Orade 7 J String
Total Shared Pool Reload Stats §

Parameters
Value (Literal) Value (Expression o List)
22-3ul-09

You will be presented with the copy Report Definition dialogue box as follows:

Copy Report Definition

Mew Categary

|.-5. - Templates

vl

Mew Report Mame

|F‘age Requests

Mew Report Definition File Mame

|C: YProgram Files'\Quest SoftwareToad for Orade'User Files\ReportsFz

(-]

[

oK H Cancel ]

At this point you can rename a report. Don’t forget to change the file name to
the new name.... then delete the original report once the new report has been

created.
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4 Move the report to a new category and delete the
original report

Note: When moving a report to another category, you cannot have two
reports with the same name or file name so to move a report to a different
category you will also need to change the report name and file name.

Step 1: Select the report you wish to move

Step 2: Use the Copy Report Definition button to initiate a copy
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Software Engineering Metrics e and trunc(isess. first_comnect) = to_date(:SAMPLE_DATE, 'DD-Mon-VV'
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‘ q
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Step 3: You will be presented with the copy Report Definition dialogue box as
outlined below. In the example below | have left the report in the same report
category but copied the report and note | have also changed the file name.

Copy Report Definition

Mew Category

o Templotes vl

Mew Report Mame

Page Requests Copy |

Mew Report Definition File Mame
|I: Software\Toad for Orade'User Files\ReportdPage Requests Cu:upy.ﬁ3| E]

0K H Cancel ]
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On selecting OK the copy will be created

Step 4: Delete the original report by selecting the report you wish to delete
and use the Delete Report button to initiate the delete:
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Step 5: You will be presented with the Confirm Delete Report dialogue box...

Confirm Delete Report

Categary: A-Templates
Report Mame: Page Requests Copy

[]pelete all Reports in This Category
Delete Assocated Report Definition (fr3) File

Make sure you don'’t tick the “Delete All Reports in This Category” option as it
will certainly do this.

Also make sure the “Delete Associated Report Definition (fr3) File” is ticked to
remove the associated report file.

Note: There is no recovery once a report has been deleted unless you
exported the report in the TRD format.

Trick: Up to and including TOAD® 9.6 - The category and any changes you
have made to report names and any SQL will only be saved when you
exit the TOAD® Reports Manager. (This may have been changed in
subsequent TOAD® releases.)
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5 Want to know more?

There is loads more FREE information on TOAD Reports Manager reports
and also on all aspects of OEBS Application Administration at the PIPER-Rx
website. | have been working with TOAD Reports Manager since its
inception and have had over 20+ years working with Oracle (the product, not
the Company) and Oracle E-Business Suite (since Release 5). Since the late
1990's | have spent more time sharing these learnings and the most popular
papers and case studies | have presented are available at www.PIPER-
Rx.com as well as over 250 TOAD Reports Manager reports and a whole host
of Tips and Reports | have used throughout my career.

All information is at the PIPER-Rx.com website FREE so why not check it
out....I hope you find it useful! — 40,000+ downloaders to date can’t be
wrong!
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6 Disclaimer

The material contained in this document is provided by the author "as is" and
any express or implied warranties, including, but not limited to, any implied
warranties of merchantability and fitness for a particular purpose are
disclaimed. In no event shall the author be liable for any direct, indirect,
incidental, special, exemplary, or consequential damages (including, but not
limited to, loss of use, data, or profits; or business interruption) however
caused and on any theory of liability, whether in contract, strict liability, or tort
(including negligence or otherwise) arising in any way out of the use of any
content or information, even if advised of the possibility of such damage. It is
always recommended that you seek independent, professional advice before
implementing any ideas or changes to ensure that they are appropriate.

Oracle®, Oracle Applications® & Oracle E-Business Suite® are registered trademarks of
Oracle Corporation
TOAD® is a registered trademark of Quest Software
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